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Welcome from the
Vice President for Student Affairs

| am delighted to welcome you to
Hudson  County = Community
College! This handbook was
created to provide you with
valuable information about the
people, programs, andervices,
which suppot the academic,
personal and professional
development of all HCCC students.
This handbook also introduces you
to, or reminds you of our College
community standards.

Hudson County is a special plddbe diversity of cultures,
ethnicities and traditiortd the county are reflected at our
college, making the HCCC experience a rich and rewarding
one. From enrollment to graduatiangd everything in between
Student Affairs will be there to support you in your academic
endeavors. Take advantage of alle@ktpport services the
college has to offer you. Get involvectarcurricular
activitiesd it will make your experience here much more
enjoyable and memorable.

Finally, let us know how yewand we- are doing. Take a
minute to give us your obsergat on HCCC and our
services and activities. Your comments and evaluations,
providedthrough email,by telephone, or in person will help

us help HCCC become even better you!

| wish you much success this academic year!
Yours truly,

Paula P. Adellmoc

Paula P. Adelhoch
Vice President for Student Affairs




About the College

MISSION STATEMENT

Hudson County Community College is a comprehensive urban
community college. The mission of the College is to offer high
quality programs and services which &elable, accessible, and
communitycentered. All programs and services are designed to
meet the educational needs of a linguistically and ethnically/racially
diverse community, and to promote the economic, technological,
cultural, social, and civic depshent of Hudson County and its
service areas.

The College is committed to equal educational opportunities for
traditional and notraditional students who can benefit from its
programs and services without regard to race, ethnic or national
origin, religin, age, gender, disability, economic status, or
educational background.

PHILOSOPHY

By reason of their voluntary participation in the activities of
Hudson County Community College, the individual members of
the College community share a basic educatibiasophy.
Members of the College community subscribe to the fundamental
position that a democratic society requires the extension of some
form of postsecondary education to virtually every member of the
population. In addition, they recognize that athmal
institutions serve the welfare of the broader society by preparing
individuals to play effective roles as citizens and participants in the
workforce. Hudson County Community College is predicated on
the assumption that there are vast numbers otycoesidents

who are in need of the educational services the College can
provide. Hudson County Community College employs innovative
and responsive models of educational delivery to satisfy these
needs.




WHAT DOES HUDSON COUNTY COMMUNITY
COLLEGE OFFER?

Associate Degree and Certificate Programs
ASSOCIATE IN ARTS (A.A.)

The Associate in Arts degree is awarded to students who
successfully complete grams which emphasize the liberal arts,

humanities, fine or performing arts, or other subjects which
prepare students for transfer, usually to a Bachelor of Arts
programs.

ASSOCIATE IN SCIENCE (A.S.)

The Associate in Science degree is awarded to students who
successfully complete programs which emphasize mathematics, the
biological sciences, physical sciencesjputer sciences or
engineering sciences. Such programs are transfer oriented.

ASSOCIATE IN APPLIED SCIENCE (A.A.S.)

The Associate in Applied Science degree is awarded to students
who successfully complete programs which emphasize preparation
in the apped arts and sciences for careers, typically at the technical
or paraprofessional level.

ASSOCIATE IN FINE ARTS (A.F.A))

The Associate in Fine Arts is awarded to students who successfully
complete the programs, which emphasize the foundation of studio
art study. Coursesntroduce and develop an understanding

of visual design principles, art history, art theory and contemporary
art, which forms a foundation for transfer to Bachelor of Arts and
Bachelor of Fine Arts programs at four year institutions.
Studatsdevelop a portfolio of work, integral the transfer
process.

CERTIFICATE

The certificate is awarded to students who complete an approved
course sequence which emphasizes preparation for a career, or
enhancement of qualification, usually at the itathror
paraprofessional level.
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Campus Locations

JERSEY CITY CAMPUS

70 Sip Avenue

Jersey City, New Jersey 07306
201 7147100

The College offers classes taught by talented and dedicated faculty
in several locations around the county. Classes offered by the
College provide the flexibility and diversity needed to address the
varied educational needs of a rapidly changing camrandi

work place. All courses taught at off campus locations are for
HCCC programs. HCCC exercises full academic oversight of all of
its programs and grants all college credits, degrees and certificates
whether or not classes are taught at on or offumtacations.

Facilities at the Jersey City Campus include our new Administrative
and Student Services Building at 70 Sip Avenusew@ulinary

Arts Institute at 161 Newkirk Street, the Sci€eceerat 168 Sip
Avenue, the Historic Pathside Buildin@5 Journal Squaiiéhe

Center for Academic and Student Succe&sSip Avenue; while
offering classrooms and administrative and faculty offices at 870
Bergen Avenue, 83 Sip Avenue, and 87 Sip Avenue.

Building Locations & Codes (see mayside frotver)

A - 70 Sip Avenue

B - Historic Pathside, 25 Journal Square

C - 162 Sip Avenue

D - Science Center, 168 Sip Avenue

E - Culinary Arts Institute/ConferenGentefClassroom Bldg,
161169 Newkirk St.

F - Cundari Center, 870 Bergen Avenue

G - 81-87 Sip Aenue

10119 Newkirk Street

TBA 8 To be announced




NORTH HUDSON CENTER
6515 Polk Street

West New York, New Jersey 07093
(201) 361600

Associate Deagarlos Tonche, Jr.
E-mail:ctonche@hccc.edu

Located at 65150k Street in West New York, the North Hudson

Centerds mission is to serve as a coll egi
of Hudson County. The Center serves as the initial point of entry

into postsecondary education for hundreds of Hudson County

residents @ry year. In addition to offering credit and-crexlit

English as a Second Language (ESL) and Academic Foundations

courses, the Campus offers an array of bilingual courses, non

credit workforce training courses, and regular degree credit

courses.

The North Hudson Center is committed to providing many of the
services available to students on the Jersey City campus, such as
registration, financial aid, tutoring and a library. The Center also
has a gymnasium and a recreation schedule available totdl stude
Please refer to the college webssen.hccc.eduor all the

services available at the North Hudson Center.

The Center will be moving to a new, stétde-art building in
Union City scheduled to open in January.2011

OFF-SITE LOCATIONS
For yourconvenience, the College also offers classes at various
off-site locations including:

BHS - Bayonne High School, Ave A and 29th St., Bayonne
DHS & Dickinson High School

EHS 0 Emerson High School

HHS - Hoboken High School, 9th and Clinton St., Hoboken
KHS - Kearny High School, 336 Devon Ave., Kearny

LHS 0 Liberty High School

SHS - Secaucus High School, 11 Mill Ridge Road, Secaucus

Hospitals

BL - Bayonne Hospital (School of Nursing), 29th Street & Ave E
CH - Christ Hospital (School of Nursing), Rlstor, 169 Palisade

Ave.

JCMC - Jersey City Medical Center, 355 Grand Street

UMDN] - University Hospital (Stanley Bergen Bldg.), 150 Bergen
Street
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College Offices & Services

OFFICE OF STUDENT AFFAIRS
70 Sip Avenuéth Floor
(201) 36@ 4020
FAX: (201) 228 8352
Hours: 9:00arB:00pm, Mondalgriday
Vice PresidenPaula P. Adelhoch
E-mail:padelhoch@hccc.edu
Associate Dean for Student Servideshael Reimer
E-mail: mreimer@hccc.edu
The Student Affairs Office works tosfer the integration of
student learning and personal development through the
advancement of the quality of campus life and by providing
programs and services that assist the students in attaining their
personal and educational objectives. The Offisidént Affairs
supervises those departments involved in campus life, student and
enrollment services and is responsible for maintaining the
standards of Hudson County Community College for student
behavior.
Students are encouraged to stofhbyoffice ad discusany issue
that affects the quality of student life at the College, or any matter
that is of general concern to the College community. More
information on the Office of Student Affairs can be found on the
College website.
ENROLLMENT SERVICES CENTER
70 Sip AvenuestEloor
(201) 3664110
FAX: (201) 714 2136
Hours: 9:00ard:00pm, MondaYhursday; 9:00a+8:00pm Friday
Associate DeaReter Vida
E-mail:pvida@hccc.edu
The Enrollment Services Center housesiggions and the
Registrar and provides services related to enrollment (registration,
changes to schedule, verification of enrollment), student records
(grades, transcripts, change of address, change of major/minor,
course substitutions). The Enrollmestiviges is also the location
to apply for graduation. Please caH38@4110 for more
information about our services.
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Admissions Office

70 Sip AvenuestFloor

Main # (201) 712200

Fax# (201) 7142136

Email: admissions@hccc.edu

Hours: 9:0am7:00pm, Mondayhursday
9:00ar¥b:00pm, Friday

Director:Nelson Vieira

E-mail; nvieira@hccc.edu

The Office of Admissions represents the College and promotes the
institution within the community while actively recruiting new
students and assiststgdents in the first phase of enroliment.

The Office of Admissions also provides an opportunity for
prospective students to tour the campus and to speak with
Admissions Representatives. For this service, the Office of
Admissions has established a gafwqurrent students known as

the Student Ambassadors. Student Ambassadors are responsible
for guiding tours of the campus, and providing information at
many of the Collegebs facilities. They a
appointments and special events (pen®ouse). If you are
interested in the Student Ambassador program or becoming a
Student Ambassador, please contact the Office of Admissions.

Transfer Students

Degree students transferring to HCCC after gaining credits

elsewhere are required to subfffitial transcripts of credits from

their other colleges or pestcondary schools. Transcripts must be

official and students wishing to have previous credits evaluated

toward HCCC degrees are responsible for having transcripts sent

to the Transcript Evadtior in the Office of Enroliment Services.

Details on the Collegebds transfer of cred
t he col | egwewi.bcccveduliransféert e at :

Veterans Information

All Veterans Affairs issues should be referred to the HCCC

Veterans Certdation Official in the Office of Enrollment

Services. The Certification Official assists students who are

veterans (or family members of veterans) in the areas of benefits,

enrollment certification, and record maintenance. Veteran Affairs

is located at0rSip Avenue, 1st Floor, and can be reached at (201)

3600 4135 omwmalone@hccc.edDetails on Veterans and

Services can be found on the coll egeds we
www.hccce.edu/veterans

12
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Registrards Office

70Sip Avenue,siFloor

(201) 3604121

FAX: (201) 714 2136

Hours: Monday hursday, 9am7:00pm and Friday,

9:00ar6:00pm

Registrat¥ictoria Orellana

E-mail:vorellana@hccc.edu

Web Pagevww.hccc.edu/registrar

The Office of the Registrar, located within Enrollment Services, is
the custodian of student academic records and is responsible for
the integrity of these records. The office handles all registration
and progam activities. Maintenance of grades and attendance
rosters, grade changes and reporting is done through this office.
Upon completion of all degree requirements, this office issues the
appropriate diploma representing the degree earned. The Registrar
is responsible for dissemination of transcripts and certificates, to
local, state and federal agencies as well as to employers and others
who are entitled to receive this information.

International Student Services

The enrollment of international studentd@CC has been

approved by the United States Immigration and Naturalization
Service, U.S. Department of Justice. The issuan2@ fafrins is
handled through the Office of Enrollment Services (70 SipsAve, 1
floor.). Please contact International StuBlentices for more
information and the deadlines for submissionefiational

student applicatior2@l) 36@ 4136.International students who require
an 20 student visa must also complete an International Student Application
which is availableseparate padket more information go to:
www.hccc.edu/international

Testing & Assessment Center

162 Sip AvenuestEloor

(201) 3604190

Hours: 9:00arvb:00pm, Monday, Tuesday, Thursday and Friday
9:00am7:00pm, Wednesday

Director:Darlery Franco

E-mail: dfranco@hccc.edu

Web Pagevww.hccc.edu/testing

Upon admission to HCCC, all students are required to take a

College Placement Test (CPT). Students with a limited

command of English takiee English as a Second Language

(ESL) Placement Test. The College Placement Test evaluates
studentsd mastery of four academic
comprehension, writing, arithmetic and elementary algebra. After
placement testing, counselors or advisors direattstim¢he

appropriate classes. Placement procedures sort entering

13
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matriculated students into three main categories: ESL/Bilingual,
Academic Foundations, or Coll¢geel.

Students can review the CPT online study guide by visiting:
www.collegeboard.com/student/testing/accuplacer

Many students may be exempt from testing. Please visit us at
www.hccc.edu/testirtg view exemption criteriachtesting

schedule.

For financial aid purposes, #igility to Benefit Test (ATB) and

the Combined English Language Skills Assessment Test

(CELSA) are administered to students who did not finish high
school or earn a General Equivalency Diploma (GE}).dBot

these assessments are administered to determine if a student has
the basic educational foundation needed to benefit and succeed
once enrolled into a college.

Students may also be eligible foiGbiege Level Placement

Test (CLEP) offered at the T®ing Center. The CLEP offers 34
examinations which give students the opportunity to receive
college credit for knowledge they have acquired outside a college
taking a CLEP exam); this form is available at the Testing Center.
For more information on CLEPisit:
wwwecollegeboard.com/student/testing/clep/about.html

Al'l students mu sAcadaniclineegriey t o HCCCO s
Policy when taking any exam or assessment at the Testing
Center.

STUDENT FINANCIAL ASSISTANCE OFFICE

70 Sip Avenuen®@Floor

(201) 3604200

FAX: (201) 420 4863

Hours: 9:00arB:00pm, Monday, Wednesday and Friday
9:00am7:00pm, Tuesday and Thursday

Jersey City and North Hudson Center

Associate DeaR.amela Norris Littles

E-mail: plittles@hccc.edu

Sylvia MendpBarector Ines Franc®pecialistiHC
Email: smendoza@hccc.edu Email: ifranco@hccc.edu

The primary purpose of the Collegebs Of fi
Assistance is to providesistance to those students who, without

such aid, would be unable to attend HQ@ADy options exist to

help students pay for their college education. Federal and state

programs are administered through the office.

If you have any questions regaydinancial aid, please call-201
3604200 and a staff member will be happy to assist you. As new
federal and state financial aid regulations are established, the
College will make the information available through an addendum
to the College Catalog.
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SCHOLARSHIPS

HCCCoffers a host of meriiased and neetdasedscholarships.
Some of the scholarships include HCCC Foundsdimmiarships
and Hudson County Government scholarships. For more
information on HCCC Foundation scholarships contact the
Developmat Office at (20B6M4006 and dr additional
information on otheischolarshippportunities students should
contact the Student Affairs Offiag201) 360 4020.

STUDENT SUPPORT SERVICES
Center for Academic & Student Success
70 Sip Avenuen®@Floor
(201) 361150
FAX: (201) 714 2106
Hours: 9:08m7:0¢om, Monday Thursday

9:0@m5:0(m, Friday
Associate Dean for Student Servideshael Reimer
E-mail:mreime@hccc.edu
The rigors of college life often pose considerable challenges for
students attending college. There are many formidable challenges
facing students as they pursue a college education. Financial
burdens, family obligations, student and faculty relationships,
occasional setfoubt and insecurity represent additional factor
that students must confront. For many students, becoming
familiar with a new language and culture, or dealing with issues of
developmental, physiological, or physical disabilities, add to the
difficulty of adjusting to college life.
The Center for Stude and Academic Success (CASS) enhances
and supports the mission of HCCC. It provides the student with
access to an integrated, seamless, and holistic system of support
services.  These services include academic Counseling, Support
Services for Studenwith Disabilities, SSSP, and E@kich help
the student navigate academic challenges to realize educational
goals. As the student looks ahead, beyond HCCC, he/she is
assisted by the Transfer Resource Center and Career Planning and
Placement, also a paftCASS. We endeavor to guide students to
personal growth and teach academic strategies for lifelong learning
in a changing society. Ultimately, through the use of CASS
services, students receive valuable tools to achieve success in the
classroom and bayd.

15



ADVISEMENT & COUNSELING

70 Sip Avenuen@Floor

(201) 36@ 4152

6516 Polk Street

Fax: (201) 7187265

Hours: 9:00ari:00pm, Mondayl hursday
9:00arvb:00pm, Friday

AssistanDirector:RoseCunningham

E-mail:cass@hccc.edu

Educational decisions are an important part of each student's
planning responsibility. An important function of our program is

to provide accurate information about academic programs and the
selection of a college major. Studesmiscomprehensively plan

their academic program with Advising & Counseling in the Center
for Academic & Student Success.

Advising is an ongoing process that assists students in selecting
courses that will eventually enable them to realize their life and
career goals through education. Related activities may include
assessment of the studentsd p
study, and the studentsd | eve
monitoring of the studenhesd p
continuing communication between advisors and students.
Advisors include academic advisors and faculty advisors.

The role of advising in the registration process is of great
significance. Students should meet with an advisor before they
select theicourses. Students can find out who their advisor is by
contacting the Center for Academic & Student Success.

CAREER & TRANSFER SERVICES
70Sip Avenue,"2Floor

(201) 3621184

Fax: (201) 714265

Hours 9:00arb:00pm, Mondalfriday,
Please call for eviag hours
CoordinatorDiane Gottie

Email: trc@hccc.edu

The mission of the Career & Transfer Services Center is to provide

integrated services and resources to students seeking to transfer to

a four year institution and/or secure gainful employment upon

graduation. The Career & Transfer Services Center assists students
interested in pursuing a Bachel ords
transfer plans that will ensure transition into-year programs

without loss of credits or duplicated coursework. We have

articulation agreements and transfer services established with many

colleges and universities.

ogress
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In addition, this office is committed to guiding students to make a
smooth transition from college into the world of work. CTS
excitedly provide servicesdaponsor events to further develop
professional skills. Our services place emphasis on individual
career advising, developing effective job search skills, in
combination with tailored services, to help students and alumni
through the career planning @ss.

DISABILITY SUPPORT SERVICES

70Sip Avenue,"2Floor

(201) 360 4157

Fax: (201) 7187265

Hours: 9:00arB:00pm, Mondayriday

Please call for evening hours.

Counselor/CoordinatoKarine PieiPéerre

E-mait kpierrepierre@hccc.edu

In compliance with Section 504 of the Rehabilitation Act of 1973
and the American Disabilities Act (ADA) of 1990, Hudson County
Community College is committed to providing the necessary
accommodations to afford studenithwisabilities the

opportunity to achieve their educational goals.

Students with disabilities must identify themselves to the College
by submitting documentation to the Counselor/Coordinator,
Disability Support Services. Documentation provided bytstuden
is kept confidential. Only information regarding specific
recommendations is released to faculty and only with student
permission. Every effort is made to review the documentation of
each individual student to determine the appropriate
accommodation® provide the optimum learning environment.
For a listing of available types of assistance please refer to the
ACCESS Handbook and the College Catalog.

Educational Opportunity Fund Program (EOF)

25 Journal Square, Room 315

(201) 36@ 4180

FAX: (201) 714 7183

Hours: 9:00ard:00pm MondayThursday
9:00arvb:00pm Friday

Director:Ruben Melendez

E-mail: EOF@hccc.edu

AOL Screen Namé&ludsonEOF

Websitewww.hccc.edu/EOF

For over40 years, the Educational Opportunity Fund Program has
provided students from an educationally and economically
disadvantaged background an opportunity to pursue a college
degree. EOF helps students ease into the ivarddibeing a

college student while providing services that will help in persistence
and graduationThese services include but are not limited to
academic advisement and registréton their personal EOF
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advisor, transfer and career adviserhéotial services,

supplemental instruction and interpersonal skills workshops.
Eligible EOF students also receive an additional financial aid grant
ranging fron$100$525 a semester.

EOF is not a financial aid entitleméntorder to be eligible for
considergon, an applicant must barolled fultime, be residents

of New Jersey for at least one year, minimum Level IV ESL and
must meet the income criteria established by the State. Interested
students must complete an EOF application, submit all requested
doaumentation anbe interviewed bgn EOF staffmember

Student Support Services Program (SSSP)
162 Sip AvenuestEloor

(201) 36@ 4182

FAX: (201) 718 7122

Hours: 8:00ar6:00pm, Mondalriday
Director:Syokwaa Mulumba

E-mail: smulumba@hccc.edu

SSSPsia TRIO, federally funded program that has been part of
HCCC Student Affairs Division since 1980e program offers a

solid foundation for academic success. Its primary goals are

student retention, graduation and transfer to fouryear

collegesIn orde to qualify for participation in this program a

student must be either a US Citizen or a legal resident of this
country. A student must also be registered for at least six (6)

credits and must be in need of support in order to succeed at

HCCC. Other paticipation criteria are based on whether the

student is a first generation college student; whether he/she meets
the lowincome selection criteria; and finally, whether the student

has a physical handicap and/dbeumented learning disability.

A studemh has to meet at least just any one of these criteria. SSSP
serves only 300 students each year, so students interested in the
program should apply early as spaces are limited. We are located at
162 Sip Ave sl Floor. You can also read more about 88&P

the serves we offatwww.hccc.edu Foll ow the current stude
prompts. You will find our phone numbers anthail contacts at

that site too.

STUDENT LIFE

Office of Student Activities

25 Journal SquaretRloor, Room 104

(201) 36@ 41%

FAX: (201) 714 7180

Hours:MondayFriday9:00arvb:00pm

Director:Opheli€. Morgan

E-mail:sa@hccc.edu

AOL Screen Namécccactivities

The Office of Student Activities seeks to eduttete"whole
person" through courricular activities that complement a
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student's academic experiernidee office overseedl of the clubs

and organizatiahat offer events on campuand operates the
Student LoungelIn addition, Student Activities aBeseveral
exciting events each semester that allow students to interact,
unwind, and take advantage of the NYC/metropolitan ares.
department also coordinates discounted tickets to cultural and
sporting eventswvhich are family friendlystudents andheir
families are offered both free and subsidized admission into a
variety of performances and presentations. Students are offered
tickets to a number of events which are family friendly. To keep
abreast of all of the upcoming events check ouD8# Zone,

t his i s sent weekl vy to student emai | ,
boards, or the Student Activities schedule found at various
locations around the College.

Student Activities Policy for trips and Events

Tickets for trips and events will be soida limited basis to
students. Ticket limits will be established by the Office of Student
Activitiesto allow as marstudentghe opportunity to experience

the event as possible. When tickets are placed on sale, the
following procedure is followeédstudats must present a valid
HCCC ID card. Students may purchase the allowed amount per
valid HCCC ID, unless otherwise indicated. All tickets are sold on
a firstcome, first served basis. No tickets will be held for anyone.
All ticket sales and purchasesan refundable.

CLUBS AND ORGANIZATIONS

A number of opportunities are available for students to become
involved in organizing and leading activities at the College. One of
the most popular ways is through the many student clubs. These
clubs are sygorted fiscally by the Student Activities Fee, and since
every student pays this fee, every student should take advantage of
the opportunity to become involved.

Organized student clubs represent the various interests of the
student body including cultyracademic, vocational, and artistic
interests. Clubs are organized and run by stuehtgpported

by at éast one faculty or staff advisdho provides guidance to
students in developing ideas and planning activities for the club.
Students are strdggencouragedo participate in clubs and
organizations to further their development as responsible members
and leaders of the college community. New clubs can be formed
as new interests are identifiedkor a detailed list of active
clubs/organizationsncluding the names of advisors and student
officers, contact the Assistant DirectbBtudent Activities

STUDENT GOVERNMENT ASSOCIATION

Student Government Association Office

25 Journal SquaretRloor, Room 106

(201)3600 4196

E-mail: sga@hccc.edu
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One of the most significant aspects of student life at the College is
the Student Government Association (SGA). The Student
Government Association is the voice and governing body for
Hudson County Community College students. The SGA consists
of an exedive board, senators, and a representative from each
student club and organization. All enrolled students are members
of the SGA. The SGA, through the Executive Board, is
responsible foradvocating studenissuesand serving as a
communication link betweehe student body and the College
Administration.

STUDENT PUBLICATIONS

The Orator, Student Newspaper

870 Bergen Avenuet Bloor, Room F106A

The student newspaper is the forum in which students express
their individual talents in journalism, photolgya and art. The
Oratoprovides the College community with information on events

and concerns which are expressed

view. The O strerigth rcdnes from the student body;
therefore, HCCC strongdncourageall students withn interest
in journalism to become memberJloé Oratataff.

Reflections

Reflectiofséudent yearbook) is a publication that takes a look back
at the year past. It allows the student, particularly the graduating
student the opportunity to revidthe memorable events that
occurred during the school year. Student life is strongly stated
within Reflections Reflectionsalso relies strongly on student
support.

Tapestry, Literary Magazine

An outlet for any student who wishes to have their @rtisti
expression, either through the written word, or through the art of
painting/drawing, published and referenced by the entire HCCC
Community.

Clubs and Organization Procedures Manual

This manual outlines Hudson Countyo0s

procedue in student programming and club recognition process.
It is prepared by the Office of Student Activities with the hope that
student organizations or officers will find such a compilation an aid
to their work. All clubs and organizations are issuga atcthe
beginning of the academic semester.

STUDENT LEADERSHIP

A Comprehensive Leadership Training isreiffedo students
through the LEGO (Leadership, Education, Growtland
Opportunity Program. L. E. G. O compl ement s
academic study andancenrich your college experience by
providing the tools necessary for effective leadership. Within
L.E.G.O there are three tracgk&merging, Established and Chief
Executive Officers (CEO).
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OFFICE OF ACADEMIC AFFAIRS

70 Sip Avenueth4loor

(201) 3604011

FAX: (201) 714 7133

VicePresidentDr. Abegail Douglatinson

E -mail: ajohnson@hccc.edu

Dean of Community Educatidaric Friedman

E-mail; efriedman@hccc.edu

Dean of InstructiorDavid Edwards

E -mail; dedwards@hccc.edu

Assistant Deaof Acadenic AffairsDr. Chanida Katkanant

E -mail:ckatkanant@hccc.edu

Assistant Dean of Academic Affaifamela Bandyopadhyay
E-mail:pbandyopadhyay@hccc.edu

The Officeof Academic Affairs oversees the planning,

organization, administration and operation of degree and certificate
programs and all credit courses. The programs are organized
under four academic divisions: Business and Science; Culinary
Arts; ESL/Bilinguahnd Developmental Education, Humanities

and Social Sciences. Each academic division offers various
programs that lead to an Associate of Arts, Associates of Fine Arts,
and Associate of Science, Associate of Applied Science degrees or
a Certificate. THeur academic divisions and the programs they
offer are listed below:

Business and Science Division

870 Bergen Avenue, 3rd Floor

(201) 36@ 4265

FAX: (201) 718 7142

Associate DearCatherine Sirangiladawy

E-mail: csirangelo@hccc.edu

Director of Health Related prograr8sisanne Sansevere

E-mail; ssansevere@hccc.edu

This Division offers A.S. degree programs designed to prepare
students to transfer to feyear institutions, and A.A.S. and

cerificate programs designed to prepare students for business and
science careers immediately upon graduation or to develop
technical skills in specialized areas. The faculty has diverse
academic and professional backgrounds including years of practical
expeience in the business and science fields.

Degree Programs (A.A.S.)

Degree Programs (A.A.)

Degree Programs (A.S.)

Certificate Programs
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Culinary Arts Division

161 Newkirk Street

(201) 36@ 4631

Executive DirectoPaul Dillon

E-mail:pdillon@hccc.edu

The CAIl has provided quality education in the culinary arts for
over 20 years. Our students learn about the exciting opportunities
that await them in the hospitality industry as they venture toward
completing theidegrees and specialized training. At the CAI, our
philosophy is to afford every student that walks through our doors
the opportunity to develop the skills and knowledge necessary to
succeed in their chosen career. We take great pride in that not only
do our graduates receive numerous job opportunities, but that they
are also properly prepared to succeed in the hospitality industry
upon graduation. The faculty and staff at the CAI take tremendous
pride in their teachings and educational guidance. Eudétgy fac
member takes a personalized approach toward every student's
learning experience. In order to accommodate this approach, our
classrooms are limited to 16 students, so that each individual can
receive the personal attention needed to develop theifTsidll

CAl is also accredited by the American Culinary Federation (ACF).
This designation recognizes the high quality content and delivery
of instruction to our students. Only a select number of schools in
the nation have this prestigious designation.

Degree Programs (A.A.S.)

Certificate Programs

Specialized Proficiency Certificates

ESL/Bilingual & Developmental Education Division

162 Sip Ave.n2Floor

(201) 36@ 4179

FAX: (201) 36@308

Associate Deaghristopher Wahl

E-mail: cwahl@hccc.edu

ENGLISH AS A SECOND LANGUAGE (ESL)/BILINGUAL
PROGRAM

162 Sip Ave.n2Floor

South Building, Room 304, North Hudson Center

(201) 3684610

FAX: (201) 714 7302/ (201) 364308

Director:Elena Nehrebecki

E-mail:enehrebeci@hccc.edu

English as a Second Language (ESL) students take courses in one
of six levels of Writing and Grammar for Writing, and Reading and
Academic Discussion to prepare for academic course work.
Placement evaluations are made at the end of eacleisemest
enabling students to continue the ESL studies in the skills areas
and levels most appropriate for them. ESL students who attain
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sufficient mastery of English (as demonstrated by satisfactory

completion of coursework and college placement examination

scores) may move directly into English language degree courses or

Academic Foundations. This program also offers bilingual

courses, at the college | evel, taught
and in English.

ACADEMIC FOUNDATIONS

162 Sip Ave.n2Floor

(201) 36@ 4362

FAX: (201) 7147132

Director:TBA

HCCC is committed to providing educational opportunities for all
students admitted to the College, including students who need to
strengthen academic skills in English or mathematics before
enrollingm a full schedule of collelgeel courses. In order to
provide access to degree programs for these students, HCCC
employs a testing and placement system and a full range of
Academic Foundations courses in English and mathematics to give
underprepared sidents the opportunity to develop their academic
skills.

Humanities and Social Sciences Division

Location: 119 Newkirk Street

201) 36@® 4650

FAX: (201) 714 7133

Associate Deair. Linda Rodrigues

E-mail:lrodrigues@hccc.edu

Assistant Deaof Academic Affairdlirta Tejada

E-mail: mtejada@hccc.edu

This Division encompasses a number of disciplines including Fine
Arts, Criminal Justice, Psychology, Sociology, Communications, Early
Childhood Education, Engifi composition, English literature,

History, Modern Languages, Philosophy, and Speech. The Division
offers A.A. and A.S. degree programs transferable 4pefour
institutions, a certificate program in preparation for immediate
employment upon graduatigeneral education courses in art,
English, and history required for all degree programs.

Degree Programs (A.A.S)

Degree Programs (A.F.A)

Degree Programs (A.A.)

Certificate Programs

Tutoring /Tutorial Services
25 Journal Squared fioor

(201) 36@ 4185

FAX: (201) 360 4187

Hours: 9:00ard 9:00pm, Monda Friday

9:00ad 3:00pm, Saturday

Assistant Dean for Academic Support SerRessela Bandyopadhyay
E-mail: pbandyopadhyay@hccc.edu
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Tutoring for day and evening students, for individuals and small
groups is available at no cost through Tutorial Services,
Educational Opportunity Fund Program (EOF) and the Student
Support Services Program (SSSP). Trained tutors provide
assistance in all subject areas for bothinvaiid regularly

scheduled studentSutorials are held at various college sites. The
Group Tutorial Program offers students a unique approach to
studying with their classmates through small;ladatudy

groups. Sessions are conducted in a relaxed atmosphere
immediately following or tmee day or evening classes. Group
tutorials are available daily at all academic sites in response to
student needs. Students are encouraged to contact their academic
advisors or any Support Services Program personnel for
information about tutoring.

Dean 6s Li st
Full-time degree students who have a G.P.A. of 3.5 or higher
and no OFO6 grades in the current semester

Students with an olncompleted grade on the

record shall be evaluated after the period allowed for
completion of courssork. Partime degree students
earning 12 credits who meet requisite criteria during a

calendar year are also eligible for Deands

HCCC Honors Program

Faculty Coordinatdy Dr. Lillian McMaster

81-87 Sip Avenue, G 104 (266p4228

E-mail: Imcraster@hccc.edu

Each semester, Hudson County Community College

of fers a number of courses which carry
designation. In order to register in one of these courses,
students must meet specified academic criteria established
to guarantee theability to benefit from the increased
workload and rigor of Honors Program sections. In these
courses students should expect smaller class size, more
oneto-one instructor contact, more independent work,
assignments of greater complexity and breadttheand
opportunity to work alongside other students with

similarly exceptional initiative and ability.

Members of the College's Honors Program are provided
with many unique opportunities. Some of the benefits
include: stimulating classes that provide b@tecourse
work and exciting class discussions, the designation of
honors courses on students' transcripts, an opportunity to
meet, work, and socialize with other honors students, trips
to educational locations, and activities and dinners that
recognizehat scholarship and academic success of the
honors students.
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Honor Societies

Phi Theta Kappa International Honor Society

Chapter Advisord Ted La{201)3604264

Dr. Lloyd KaH2013604276

E-mail: tla@hccc.edu or lkahn@hccc.edu

Phi Theta Kappa isetinternational honor society for two

year college students. Phi Theta Kappa has recognized
academic achievement at-fyear colleges since 1918. Over
1,100 college chapters are chartered in all fifty of the United
States, as well as Canada, Germanyapad. The Beta

Alpha Phi chapter was chartered at Hudson County
Community College in 1995.

Phi Theta Kappa provides opportunity for the development

of character, leadership and service, for an intellectual climate
to exchange ideas and ideals, argtifoulation of interest

in continuing academic excellence.- &udl partime

students who have earned 12 degree credits at HCCC with a
cumulative grade point average of 3.5 or higher are eligible
for membership in Beta Al pha
Theta Kappa.

Psi Beta

Faculty Advisord Dr. Joan Raf{@01)3634298

Dr. Lillian McMast01)3604228

119 Newkirk Street, 1 207C

E-mail: jrafter@hccc.edu

Psi Beta is the National Honor Society in Psychology for
Community and Junior Collegesl amffers its members

many benefits. In addition to recognizing outstanding
academic performance, Psi Beta provides opportunities for
members to learn more about the field, to meet and interact
with professionals working in various areas of psychology,
acquire leadership skills, to participate in community service,
and to work with peers with similar interests. In order to
qualify for Psi Beta membership, students must have a
genuine interest in the study of psychology, have a GPA of at
least 3.0, B average or above in psychology courses, and
have completed at least 12 semester hours of college credit.

OFFICE OF TECHNOLOGY & INSTRUCTIONAL
SUPPORT

70 Sip Avenued3Floor

(201) 36@ 4351

Fax: (201) 792448
ChiefInformationOfficer: Vincent Zidello
E-mail:vzicolello@hccc.edu

Computer Labs

870 Bergen Avened Floor
(201) 364356

FAX: (201) 36@359
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Academic Lab Manag&eorgia M. Brooks

E-mail:gbrooks@hccale

Computer labs are located in Jersey City and at the North Hudson
Center. The mission of the Academic Computer Labs is to provide
students and faculty with adequate computing facilities and services
so they may complete the assignments given to them. To
accomplish this, the Academic Computer Labs provide assistance
to students, faculty and computer users of the open and
instructional labs with supported software and hardware. The
Academic Labs offer educational softwareRCIMs, USB
connectors, HP priats, MS Office and Internet/email access for
students taking classes such as business, English, ESL, modern
languages, health information, math and science. Trained lab
assistants are available to assistinvsiiddents and regularly
scheduled classewute the software and equipment.

Writing Centers

The Writing Center serves the college community in multiple ways
its primary focus is to provide students with a supportive
environment in which to develtheir dilities as proficient

writers, independelearners, and reflective thinkérae Center
provides wakin and workshofpased writing tutorials for all

enrolled studentBurthermore, thevriting Center strives to

inspire faculty initiatives, promote faculty development by hosting
Faculty Workshms each semester, and support Writing Across the
Curriculum (WAC).

The Centerl¢cated al62Sip Avenue, C 11& staffed with
experienced HCCC faculty and gradsaident mentors who can
assist students during groupedneon-one walkn sessions.

For more information or assistance, contact the Writing Center
Coordinator (201) 36870 owc@hccc.edu

Language Laboratories

English as a Second Language (ESL) student can build their
English skills in fyllequipped, compuieed inteimedia language

labs, using audio and video materials that coordinate with activities
and materials used in HCCCds ESL cl asses.
are available to assist walktudents and regularly scheduled
classe® use the labs productively.

Library/Learning Resources Center

Library/Learning Resources Center

25 Journal Squaretfil

Hours: 8:00ard 9:00pm Monda§ Friday 9:00an® 3:00pmSaturday
6515 Polk St.

West New York, NJ

(201) 36360

(201) 3601605

Fax(201) 963789

Director:P. J. Reilly
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The Learning Resources Center provides services and resources
that support the research needs of students and faculty. All library
resources are inckalin InfoPath, the library online catalog.

Books, magazines, journals and newspapers are available in both
print and electronic formats. Remote access to databases and
electronic reference sources is readily available. Reserve materials
are designated Iprofessors and are available to students for use in
the library. Librarians present information literacy instruction to
classes and provide individualized research assistance to students.
The | ibraryfés video and DVD programs are
catalog and may be viewed in the library. Photocopiers are available
to students for a nominal fee. A current HCCC ID card is

required to borrow all library materials.

OFFICE OF ADMINISTRATION & FINANCE
26 Journal SquaretBloor
(201) 3604042
FAX: (201) 714194
Vice President of Administration & Finark@ank Croshy
E-mail: fcrosby@hccc.edu
Assistant to the VP of Administration & Finafkcank Mercado
ControllerRobert Cruz
This division is responsible for the financial and business affairs of
the College, including the Bursar, Technology and Instructional
Support Services, Customer Service, Safety & Security, The
Controll erds Office, Budget & Purchasing,
Maintenance, and the College Book Store.

Bursardos Office

70 Sip AvenuestEloor

(201) 361100

Director, Student AccounfBomilda Vaccarella

E-mail: rvaccarella@hccc.edu

Upon registration of classt® student creates a contract with the

College by which HCCC commits to hold class seats for the

student.This contract automatically produces a financial

obligation to the CollegPayment is due on the day of

registration After registering for classall students should report

to the Bursarsod feed andatherrdlated pay al |l tuiti on
costs, and receive their class schedule. The College accepts Visa,

MasterCard, American Express and Disdoaddition to Debit,

cash, checks, and money mmdBayment can also be made by

Credit Card and WEB check by logging ant@v.hccc.edurhe

Collegeoffers a Deferred Payment Plan to students enrolled

duringFall and Spring semesters. All payment plans must be

arrangg wi th the Bursarsd Office. Student s
Payment Plan unless they are prepared to make the first payment.

Students who are approvedffoancial aid may be able to apply
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their awards towards their tuition and fee chakymsever,
financiakid may not cover the entire cost of attending College
leaving a balance to be paid by the stu@ifihancial aid is
reduced or cancelled for any reason the student will be
responsible for making payment to the College. Obligations
from prior semeste must be paid in full beforeregyistration.

The Registrar will not release Grades, transcripts, or Diplomas
until all financial obligations to the College have been cleared.

Safety and Security

25 Journal Squatewerlevel

(201) 361080

Director. Rafad\ivar

E-mail; nivar@hccc.edu

The Security Department exists to serve all people within its
jurisdiction with respedgsirness and compassion. Our primary
focus is to provide a safe and secure environment that is conducive
to the education, employment and daily activities of our
community. The Department provides security services such as:
Phot os | dd& s escoashtheft determentsfiee safety c e ,
programs, and parking information. The main office located at 25
Pathside (building B). This office is open 24 hours per day, seven
days per week.

OFFICE OF DEVELOPMENT AND FOUNDATION

70 Sip Avenueth4loor

201)3604006

FAX: (201) 654799

Vice Presidenfioseph Sansone

E-mail:;jsansone@hccc.edu

Hudson County Community College Foundation is committed to
generating financial support for the benefit of the Hudson County
Caommunity College and its students. To this end, the Foundation
will work with the community and college faculty and staff to
promote the opportunity for students to attend the College and to
participate in its programs.

Our vision is thaallstudents shodlhave the opportunity to

realize a college education.

Communications

26 Journal SquarehlHEoor

(201) 361061

FAX (201) 65®607

Director:Jennifer Christopher

E-mail:jchristopher@hccc.edu

The Communideons Department is responsible for
communicating with the College's diverse audignaespective
students, the general public, alumni and donors (potential and
existing} in a clear, consistent and enjoyable manner. Through
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press releases, publicaticand print, audio and video

advertisements, the Communications Department carefully

conveys the College's vision, enhances its image, and disseminates
information about its plans and successes.

The Communications Department is entrusted to maintaining a
consistent look and message portrayed in all marketing, advertising
and public relations efforts. It also oversees the design, writing and
printing of all HCCC major departmental collateral materials,
including business cards, signage, brochures, pragdhftyers.

Human Resources

26 Journal SquarethlEoor

(201) 3601073

Director:RantMiller

E-mail:rmiller@hccc.edu

The Human Resources Department is committed to recruiting and
retaining a highly qualified and diverse workforce to support the
Coll egeds mission. The Department is
and will work as a team thraumur shared strengths to provide

the highest quality of customer service, while maintaining the
highest standards of integrity, leadership, innovation, knowledge,
efficiency, honesty and respect.

The Human Resources Department hours of operation are
Monda-Friday, 9 a.m. to 5 p.m.

Hudson County Community College is an EEO/AA Employer

Faculty & Staff Development
70 Sip Avenue, 3rd Floor
(201) 361301

Fax (201) 658738

Director: Louis€.Hayes
E-mail: Ihayes@hccc.edu

The Office for Faculty & Staff Belopment enhances faculty and
staff development and fosters a creative climate of teaching and
learning at HCCC. The department addresses a wide variety of
professional development needs by combining faculty and staff
development and instructional supgerwices together with state
of-the-art information technology facilities.
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College Community Standards

STATEMENT OF RIGHTS AND RESPONSIBILITIES
Hudson County Community College is a community of scholars in
which the ideals of freedom of inquiry, freedafimhought,
freedom of expression, and freedom of the individual are
sustained. It is committed to preserving the exercise of any right
guaranteed to the individuals by the constitution. However the
exercise and preservation of these freedoms andreighite a
respect for the rights of all in the community to enjoy them to the
same extent. It is clear that in a community of learning, willful
disruption of the educational process, destruction of property, and
interference with the orderly processhef €College or with the
rights of other members of the College cannot be tolerated.

Within the framework of this commitment, the College grants

certain rights to and requires certain responsibilities from each

student in the educational communitize steement of rights and

responsibilities insures that all students may pursue their

educational goals in an environment free from unreasonable

constraints. The review and judicial process that supports this

statement of rights and responsibilities protecest st udent s® due
process.

1. The rights listed in this document shall not be construed to
deny or lessen other fundamental constitutional guarantees.

2. All students shall enjoy the same basic rights and shall be
bound by the same responsibility to rdéspgee rights of
others.

3. Among these basic rights are: freedom of speech; freedom of
the press; freedom of assembly; freedom of association;
freedom of religion; freedom of political beliefs; freedom from
personal force, violence and personal abusdprfreEom
unreasonable searches and seizures.

4. Students enrolling in the College assume an obligation to
conduct themselves in a manner compatib
function as an educational institution. To fulfill its functions
of imparting and gairgnknowledge, the College retains the
power to maintain order within the College and to exclude
those who are disruptive of the educational process

PROHIBITED CONDUCT
0 Engaging in any abusive or demeaning conduct or obscene
gestures directed toward anotimelividual or group of
individuals which has the effect of creating a hostile
environment, disrupts the educational process, or impedes
the right or privileges of other members of the College
Community
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Demeaning the race, sex, religion, color, creadilitis
sexual orientation, national origin, ancestry or age of the
individual or individuals

Obstruction or disruption of teaching, learning, research,
administration, discipline procedures or other College
authorized event.

Directly threatening, vetlyaassaulting or harassing an
employee (administrator, faculty, staff), student, or guest(s)
of the College

Failing to comply with directives from a College official
(i.e., asked to leave a classroom, vacate an area, produce an
I.D. card, etc.)

Engagig in any form of gambling while on College
premises or at functions sponsored by the College
Inappropriate language, disorderly conduct or lewd,
indecent, obscene conduct or expression on campus

Acts ofdishonesty, including but not limited to the

following:

o Forgery, alteration, or misuse of any College
document, record, or instrument of identification.
Alteration of college records, documents, or
identification instruments or the use of the same
with the intent to defraud.

0 Furnishing false information &any College
official, faculty member or office.

o0 Tampering with the election of any College
recognized student organization.

Setting a fire on the campus or cantplsed premises
without proper authority. Inappropriate use of any
combustible or chemical flammable substance which
may present a fire hazard, annoyance, threat, or danger to
property or person and/or persons on College premises.
Theft, larceny, embezzlement, fraud, or the temporary
taking of the property of another or possession of stolen
goods without permission.

Theft, sale, and/or possession of stolen books

The intentional making of a false report of a bomb, fire or
other emergency in any building, structure, or facility on
College premises or Colleglated premises by means of
actiating a fire alarm or in any other manner

Physical assault, rape or sexual harassment of an employee
(administrator, faculty, staff), student, or guest(s) of the
College

Vandalism, malicious destruction, damage, defacing, or
misuse of College, public private property, including
library materials and all computers
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fi  Unauthorized occupation, unauthorized entry or
unauthorized use of any College facility or Cobégjed
facilities or premises

fi Participation in a demonstration, riot or activity that

disupts the normal operations of the college and infringes

on therights of other members of thelfege community;

leading or inciting others to disrupt scheduled and/or

normalactivities within anydllege building or area.

fi  Unauthorized use or possession the campus of
firearms, ammunition, explosives, fireworks, or other
dangerous weapons, substances, or materials

i Violation of the Collegeds

fi  Use, possession, or distribution of alcohol or drugs on
campus

fi  Abuse of the Disciplinary process,ludimg but not
limited to:

0 Failure to obey the summons of a Judicial Board
or College official.

o Falsification, distortion, or misrepresentation of
information before a Judicial Board.

o Disruption or interference with the orderly
conduct of a judicial proading.

0 Attempting to discourage an individual's proper
participation in, or use of, the judicial system.

0 Attempting to influence the impartiality of a
member of a Judicial Board prior to, and/or
during the course of, the judicial proceeding.

0 Harassment (vieal or physical) and/or
intimidation of a member of a Judicial Board prior
to, during, and/or after a judicial proceeding.

o0 Failure to comply with the sanction(s) imposed
under the Student Code.

o Influencing or attempting to influence another
person to comihan abuse of the judicial system.

fi  Any other violation of existing local, state or federal law
The College reserves the right to amend and expand the list of
infractions. The College reserves the right to act immediately and
to address disciplinary mattehrough theoffice of theVice
President for Student Affairs.

STUDENT E-MAIL POLICY

A. Purpose of the Policy

There is an expanding reliance on electronic communication
among students, faculty, staff, and administration at Hudson
County Community CollegThis is motivated by the convenience,
speed, costffectiveness, and environmental advantages of-using e
mail rather than printed communication. Because of this increasing
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reliance and acceptance of electronic communicatiosi] &
considered an ofial means for communication within HCCC.
B. Scope
This student-enail policy provides guidelines regarding the
following aspects ofmaail as an official means of communication:
A College use ofmail;
A Assignment of studenineail addresses;
A Student usef and responsibilities associated with
assigned-mail addresses; and
A Expectations of-enail communication between faculty
and student and staff and student.
C. Policy
1. College use of e-mail
E-mail is an official means for communication within
HCCC. Tlerefore, the College has the right to send
communications to students vimail and the right to
expect that those communications will be received and
read in a timely fashion.
2. Assignment of student e-mail addresses
Information Technology Services (IW8) assign all
students an official Collegeail address. It is to this
official address that the College will semdié
communications; this official address will be the address
|l isted in the Collegeds Enterprise Dir
student.
3. Redirecting of e-mail
A student may haveneail electronically redirected to
another email address. If a student wishes to havaile
redirected from his or her official address to another e
mail address (e.g., @aol.com, @hotmail.com, or an
address on a deparime server), they may do so, but at
his or her own risk. The College will not be responsible
for the handling of-mail by outside vendors or by
departmental servers. Havirgail redirected does not
absolve a student from the responsibilities assotitited
communication sent to his or her official Collegeaié
address.
4. Expectations regarding student use of e-mail
Students are expected to check their offiomalileaddress
on a frequent and consistent basis in order to stay current
with College comumications. The campus recommends
checking -enail once a week atrgnimum;in recognition
that certain communications may be-gniteal.
5. Educational uses of e-mail
Faculty may determine hownail will be used in their
classes. It is highly recommehtat if faculty have e
mail requirements and expectations they specify these
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requirements in their course syllabus. Faculty may expect
that students' officiatraail addresses are being accessed,
and faculty may userail for their courses accordingly.

6. Inappropriate use of student e-mail
Electronic communications whose meaning, transmission
or distribution is illegal, unethical, fraudulent, defamatory,
harassing or irresponsible are prohibited. Electronic
communications should not contain anything ¢batd
not be posted on a bulletin board, seen by unintended
viewers or appear in a College publication. Material that
may be considered inappropriate, offensive or
disrespectful to others should not be sent or received as
electronic communications usiral€ye facilities.

Actions Considered Violations of this e-mail policy are as
follows:

A Sending unauthorized butknail messages ("junk
mail" or "spam").

A Using email for harassment, whether through
language, frequencygntent, or size of messages.

A Forwarding or otherwise propagating chain letters
and pyramid schemes, whether or not the
recipient wishes to receive such mailings.

A Maliciousenai | , s ubcohmbaisn go,nda idr
flooding a user site with very large or numerous
pieces of email.

A Forging ofsender information other than
accountname@hccc.emtuother preapproved
header address.

A Sending-enail for commercial purposes or
personal financial gain.

D. Procedures

The Office of the Vice President for &nt Affairs will review

this policy as needed. Students with questions or comments about
this policy should contact this office. The College has the right to
remove access to accounts found in violation of this policy.
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The Judicial Process

PHILOSOPHY

Individuals assume certain responsibilities for upholding and
maintaining the standards and expectations of the community to
which they belong. The College expects students to comply with
civil laws as well as with College regulations. Student conduct that
violates these laws and regulations may result in College
disciplinary action.

The judicial process is based on the assumption that disciplinary
procedures, when required, should be an educational process.
Disciplinary sanctions are imposed to help swideéevelop
individual responsibility and encouragedssdfpline, to foster a
respect for the rights of others, and to protect the rights, freedoms
and safety of members of the campus community.

The purposes of the judicial process are to provide a fair,
educational process for accountability of student conduct; to
promote the development of individual integrity; to protect the
rights of members of the College community; and to uphold the
nonacademic rules and regulations of the College.

PROCEDUARAL REQUIREMENTS:

COMPLAINT AND INITIAL INVESTIGATION

Complaints for alleged violations of the code of conduct may be
filed against any student by any member of the College community.
The complaint shall be a brief, written statement, citing the
provisions of th code allegedly violated and providing a summary
of the facts deemed to constitute a violation. Student Misconduct
Complaint forms are available on the Student Affairs section of the
Coll egeds webpage.

Comgaints shall be filed with thefide of Studen Affairs The
Associate Dean for Student Servetedl promptly consider and
investigate the complaint.

Following the investigation, th&ssociate Dean for Student
Serviceshall determine whether there are sufficient grounds to
believe that violationf éhe code occurred. When tAssociate
Dean for Student Servicdsas determined that there are
insufficient grounds to believe a violation of the code occurred, the
complaint shall be dismissed, and the complainant and the student
complained against dhlaé informed, in writing, of this action.
When theAssociate Dean for Student Serviessdetermined that
there are sufficient grounds to believe that a violation of the code
occurred, théssociate Dean for Student Senstedl either hold

an informéahearing, or refer the case to the Student Judicial Board,
depending on the severity of the alleged violations.
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RIGHT TO A HEARING

The accusedtudent shall be entitled to an expeditious hearing of
the case. In hearings involving more than one actucbeat sthe
Case Managein his or her discretion, may permit the hearings
concerning each student to be conducted separately.

NOTICE AND RESPONSE

All chargesmll be presented to the accused student in written
form. A time shall be set for a hearimg, less than five (5) days

after the student has been notified.

All written notices will be mailed to the address of the student as it
appears on the official College records. Students are responsible
for keeping the office of Enrollment Services infdrrok a
current address.

INFORMAL HEARING

In somecases of student misconduct, a formal hearing may not be

necessary. This is most often true when the student admits

responsibility and the violation is of a less serious nature. In this

case, the studerdttends an informal hearing withe Case

Managet o di scuss the incident, the student
and any steps that must be taken or sanction imposed to resolve

the matter. This meeting will be followed by an official letter

summarizing this stiussion. The letter becomes a part of a

studentds judicial file. I nf or mal action

STUDENT JUDICIAL BOARD

In cases where the alleged violation is of such nature that, in the
opinion of thecase ranagera sanction of suspenis or expulsion

could be imposed, the matteill be referredto the Student
Judicial Board This authority and responsibility remains with the
case managewrho is kept informed of all proceedings and reviews
the determination and recommendations orctisas. Some
matters involving student condowy be referrei other College
forums or offices.

Structure of the Student Judicial Board

A. The structure of the Student JudiB@drdconsists of
five voting members: two faculty/administrative
members ahthree students.

B. A student chair for theboardis selected from among
the members by a vote of the Committ
term is one year, with an opportunity feelestion
for one additionatear

C. An administrative chair is appointed by the
Associte Dean for Student Servickwx Student
Affairs as a nonvoting member; the administrative
chair has the same term as the student chair.

D. A secretary is chosen by the members of the
Committee to keep notes during the hearing, provide a
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written summary of eéhreasoning of the Board, and
distribute copies of the charges, decisions, and
recommendesdanctions.

Members of the Student Judicial Board must disqualify themselves
from hearing cases arising out of matters directly relating to them
or concerning perserabout whom they are unduly prejudiced.

EVIDENCE, TESTIMONY AND WITNESSES

The hearing shall be of an informal nature and need not adhere to
formal rules of procedure or technical rules of evidence followed
by courts of law.

The student shall be entitlea appear in person to present a

defense to the judicial body and may call witnesses. The student

shall be entitled to refuse to answer questions, or may elect not to

appear before the judicial body. Should the student elect not to

appear, the hearing 8. | | be held in the studentds abs

The student shall be entitled to ask questions of the judicial body
or any witnesses.

RIGHT TO ADVISER

Students may be assisted at hearings by an adviser. The adviser
must be from the College community. The adesnnot speak

for the accused student; the adviser can only advise the student.
Students must notify tlease managérthey intend to bring an

adviser, and must provide the adviserds
of the hearing.
BURDEN OF PROOF

After the hearingthe judicial body shall determine, by majority

vote (if the judicial body consists of more than one person),

whether the student has violated each section of the code of

student conduct which the student is charged with violating. The

judicelb ody 6s determination shall be made on
it is omore I|likely than notd6é that the ac
code of conduct.

PRIVACY AND RECORDS OF THE PROCEEDINGS
Hearings shall be held in private to protect the confidential nature
of the proceedings.There shall be a record, such as a tape
recording, of all hearings beftiie StudenfudicialBoard The
record shall be the property of the College.

THE DECISION

The student shall be advised in writing
decisbn and method of appeaithin five school days of the final

hearing
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SANCTIONS

Any student found responsible for violating any of the regulations
or policies of Hudson County Community College may be subject
to one or more of the following sanctions

e Verbal Warning

¢ Formal Written Warning

e Fines and/or restitution.

e Mandatory participation in an educational program

e Disciplinary Probation: Such status indicates that any
future policy violations may result in more severe
sanctions and/or suspension frora @ollege.

e Suspension: Student is prohibited from enrolling in
classes or being on College premises for a specified period
of time.

e Expulsion: Student is permanently prohibited from
enrolling in classes or being on College premises.

Emergency Suspension

| f a studentds actions pose an i mmedi ate
member of the colledglee Associate Dean for Student Serfices
consultation with the Vice President for Student Affeies)
immediately suspend or alter the rights of a student gemdin
StudentJudicialBoard hearingScheduling the hearing shall not
preclude resolution of the matter through mediation or any other
dispute resolution procesBhe decision will be based on whether
the continued presence of the student onGbliege ampus
reasonably poses a threat to the physical or emotio+aingibf

any individual, including the student, or for reasons relating to the
safety and welfaré any college property, or arglli€ge function.

APPEALS

The adjudi catnimaygbe bppahlgd) igitmgl Byc i s i o
the charged studemd the Vice Presidentfor Student Affairs

within ten school days of the release of the decision. Appeals
should specify the nature of and reasons for the appeal. It may
then be heard by théce Presilentfor Student Affairs. Appeals

shall be based only upon the following grounds:

e Procedural conduct by the judicial body which may have
been prejudicial to the accused student

e The imposition of sanctions that are disproportionate to the
offense

e The emagence of new evidence that cold not have been
previously discovered by the exercise of due diligence and
that, had it been presented at the initial hearing, would have
substantially affected the original decision of the
adjudicating body.
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On appeal, therginal decisions, including sanctions, may be
sustained, reversed, or modified. The matter may also be returned
to the Student Judiciloard for reconsideration and further
findings of fact or determinations. It is withe discretion of the
person hndling the appeal to refer the matter to another
appropriate College body. Decisions on appeal generally will be
released within twertyie school days of receipt of the appeal.
Decisions on appeal are final.
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College Policies, Procedures and
Guidelines

ACADEMIC INTEGRITY POLICY
Academic integrity is central to the pursuit of education. For
students at HCCC, this means maintaining the highest ethical
standards in completing their academic work. In doing so,
studentsarrcollege credits by their honeBorts. When they are
awarded a certificate or degree, they have attained a goal
representing genuine achievement and can reflect with pride on
their accomplishment. This is what gives college education its
essential value.
Violations of the principléf academic integrity include:

e Cheating on exams.

¢ Reporting false research data or experimental results.

eAl |l owing other students to copy oneds
instructors.
e Communicating the contents of an exam to other students
who will be taking the sanest.
e Submitting the same project in more than one course, without
discussing this first with instructors.
e Submittingplagiarizedork. Plagiarisiis the use of another
writer's words or ideas without properly crediting that person.
This unacknowledgedsal may be from published books or
articles, the Internet, or another student's work.

Violations of Academic Integrity

When students act dishonestly in meeting their course

requirements, they lower the value of education for all students.

Studentswhovialt e t he col |l egeds policy on acader
subject to failing grades on exams or projects, or for the entire

course. In some cases, serious or repeated instances of academic

integrity violations may warrant further disciplinary action.

Violations reported to the division dean or Associate Dean for

Student Services

Depending on the severity of the violation(s), the division dean will

determine whether further disciplinary action is warranted. The

Associate Dean for Student Servasssts Academidfairs in

maintaining a high level of academic integrity on the campus. The

Associate Dean for Student Servigesks with the faculty and

division deans to educate students about academic dishonesty and

to adjudicate disciplinary cases in which thereswspected

viol ations of Col |l ege policies. Shoul d
academic integrity standards warrant a disciplinary hearing with the

Associate Dean for Student Seryicgnctions may include

suspension, expulsion, or other measures deemed iapgropr
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ACADEMIC LABORATORY GUIDELINES

By using the Open Computer Labs, you have agreed to follow the
Academic Laboratory rules and regulations. Labs are staffed with
trained lab assistants to help users with the operation of HCCC
software and hardware.ud&nts are encouraged to use the
computer labs on a watkbasis. The Open Lab Schedule is
posted on blletin boards and our website.

The Lab Assistants in the Open Labs represent the College and are
the first line of authority. Their judgments shouldespected.

The first level of appeal is the lab supervisors or lab manager.
Failure to follow Academic Lab rules and regulations may result in
students being asked to leave the facility. Serious infractions or
student misconduct in HCCC Academic Labs cregdlt in
referral of the matter to the Office of Student Affairs.

Technology at HCCC will be used in collaboration with
curriculum. Computers and other technology equipment are tools
used as part of the teaching and learning experience process.

In decidng the Academic laboratory rules and regulations, there

ar e t wo overriding principles: (1) t he
technology resources exist to support the
the College is committed to ensuring a positive learning

environmenfor all members of its community.

x All computer lab users must show a HCCC photo ID card
with the current semester sticker. This can be obtained from
Security in Jersey City or West New York. Please see schedule
for Identification Cards.

x Students with spet needs have priority at designated
workstations.

x  The computer lab is a study area. Please be quiet so all users
may be provided with a quiet, fdistracting atmosphere to
work on their assignments.

x  No group work or group study permitted. Only oneestiid
permitted at each computer. This is to avoid cheating. Your
professor may request lab time for research or special projects.

x If you need assistance, raise your hand, and a lab assistant will
come to help you.

x  The use of cell phones (including tegssaging) and beepers
is not permitted in the lab. They must be on silent or vibrate
mode. Otherwise, you are distracting others who are trying to
complete their assignments.

x  No still or video photography is permitted in the labs.

x Intentionally viewing, isding or retrieving information which
is pornographic, obscene, sexist, racist, abusive or harassing is
not permitted. Viewers will be asked to stop, and if they
persist will be told to leave the computer lab.

x No food, drink, or beverage containers armiffed in the
labs. This includes all open and closed containers.
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Minors and noitomputer users are not permitted in the lab.
Pets (or laboratory animals), skating and bicycles are not
permitted in the lab. Assistive animals (seeing eye dogs, etc.)
are egluded from this rule.

Computer workstations and printers in the computer labs are
there to support schoolwork. Computer stations and printers
are not for general entertainment (games, gambling, videos,
and movies) or commercial use.

Priority use of workations is defined as Academic use. Users
must relinquish workstations for this purpose upon request.
Lab printers may not be used to print course materials such as
textbooks, handbooks or very large research articles. Printers
are not to be used as copychiaes. The coursesigned
faculty member and academic departments provide the
appropriate course material students require when taking their
class. Authorization by the instructor is not valid. Do not print
any flyers or advertisements unless they dref g@ur class
assignment.

Lab assistants have the authority to cancel any print jobs that
do not comply with the lab rules.

Only paper supplied by the lab may be placed into the lab
printers by the lab staff.

All work should be saved to a floppy digkdtash drive or

CD when permitted by the software. We do not have disks
available for you. Users are advised to save work every 5 (five)
minutes. Computer users files stored on local hard drives are
not protected and therefore subject to modificati@suee,

and plagiarism. We are not responsible for lost or damaged
information. Additionally, it is highly recommended that
computer users make bagk copies of all information, so
they will have the information in more than one place.
Assistance for inddually owned computers and software is
not provided.

Users are not allowed to plug in any electrical devices in the
lab.

Users should not leave their computer unattended more than 5
(five) minutes. Unattended computers will be reassigned.
Users should noabuse the labs or any equipment. If users
have a problem with the equipment or a software application,
they should ask the lab assistant for help.

Lab Assistants are not allowed to provide extensive help with a
particular software application. Studerdyg request tutoring

from the Tutorial Centers (28604185) at 25 Journal Square
(B312) or (20B86064625) at the North Hudson Center (lower
level).

Do not change the configuration of any computer.
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x Do not install or download software including games, music
and movies.

x Do not install screensavers or wallpaper.

x Users must check their work area before leaving. The lab staff
is not responsible for lost, stolen or misplaced items including
student disks, flash drives and books. Do not leave anything in
the compter lab unattended for any length of time.

Questions/comments regarding the Academics computer labs
canto the Academic Lab Manager.

ADVERTISING AND NOTICES

ALL Posters and Notices placed on Student Activities Bulletin
Boards must be brought tbe Ofice of Student Activities for
approval. Once approved, the flyer or poster may be pldged
in designated areaBostingin space®therthan those designated
(bulletin boards) is prohibitedNo posters are allowed on
doors, walls, bathrooms, etc. No notices regarding sale of
personal items or services will be approved. This means no
book sales, balsjtting services, or any other outsidepfofit
organization will be approved for posting.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT

(FERPA)

Studet records are protected in accordance with the Family

Educational Rights and Privacy Act of 1974 as amended (FERPA).

Student academic records are maintained i
They may be viewed by college officials who have a legitimate

educatinal interest, and by others as authorized bylearder

to protect a studentds pr-i vacy, student
directory information will be released only to the student, and not

to family members without written release. For their protection,

the student will be required to present valid identification when

they request any information relating to their recBat. more

information contadt h e Re gi sat208604181 Of f i ce
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GRIEVANCE PROCEDURES
Under present student grievance procedsigdents are free to
take their concerns to a variety of College and/or student groups
to be heard, but certain steps should be followed:
A. Complaints related to the academic experiengeinstructor
methods, grades, class requirements, etc.:
1) Faculty Member
2) Division Dean
3) Dean of Instruction
4) Vice President for Academic Affairs
5) President
B. Complaints related to College employees (faculty/staff)
regarding sexual, racial, religious and homophobic harassment:
1) Office of Vice President for Student Affairs
2) Affirmative Action Officer (Human Resources)
3) President
C. Administrative decisions related to College regulations (e.qg.
refunds, outstanding obligations, fees, deferred payments, etc.)
1) Appropiate Dean or Director
2) Vice President for Student Affairs
3) President
D. Complaints related tbe Student Activities program:
1) Director of Student Activities
2) Vice President for Student Affairs
3) President
E. Complaints related to suppervices for students with
disabilities:
1) Coordinator of Disability Support Services
2) Director of Advisement and Counseling
3) Associate Dean for Student Services
4) Vice President for Student Affairs
5) President
F. Security issues (i.e. property damage, thefts, etc.)
1) Security Manager
2) Vice President of Administration and Finance
3) President
The Student Government Association often serves as an
appropriate vehicle for airing student coimgslain the first
instance, particularly if such complaints affect a significant portion
of the student population. The Student Affairs Office also makes
referrals to the SGA and/or Student Affairs Council (SAC) when
that issue might have broad ramificatis f or | mprovi ng student s
campus experience.
The listing above indicates examples of student grievance
procedures. Students are invited to look upon the Student Affairs
Office as a resource for any concern they may have about their
enrollment at HCCC.None of the above procedures, or any
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regulations cited in the Student Handbook, impedes (precludes)

studentsd right to seek recourse through
Students enjoy the same freedom of speech, peaceful assembly,

and the right to petitiothat any other citizens enjoy, and as

members of the College community, they also are subject to the

same duties society places on others.

IDENTIFICATION CARDS

Students are required to carry an official HCCC ID at all times.
Presentation of an ID may mecessary for fulfillment of certain
student services (shuttle service, trips and events, library, computer
| abs, etc.), and may be required upon ¢
facilities Students may obtain a new or replacement ID at the
Security Departmen25 Journal Squaregwer level, duringhe
following hours: Monday & Tuesday from 10:00&r@:00pm

(days) or 4:30pi#7:00pm (evenings); or in West New York, 6515
Polk Street on Wednesday & Thursday from 10:0G00pm

(days) or 4:30pi7:00pm (evenings

LEAVE OF ABSENCE

Students may apply for an official leave of absence for up to one
academic year. Students granted such a leave may return to HCCC
before or at the end of the requested leave period without re
applying for admission. Such studentt neceive all pre
registration materials and other College information during the
period of the official absencélo receive a leave of absence,
students mustl) Be in good academic standir®); Obtainfrom

their advisor and division chair, permissand signatures on
completed Leave of Absence Request ;faml 3) File the
completed form at the Enroliment Servicester.

PETITIONS

Before a petition is circulated, one copy must be filed with the
Director of Student Activities. Each copy must theaname of

the student or student organization sponsoring the petition, and
the topic of the petition.

SOLICITATION

In order to minimize personal inconvenience and interference with

College activities, no persons shall sell, solicit, or promote

anythirg, including subscription, pledges, memberships, or other

types of support for any drives, campaigns, causes, or

organizations anywhere on College property. Distribution or

circulation of leaflets, pamphlets, circulars, cards or other literature

is not pemitted during working hours or in work areas, unless

specifically aut horized by t he Presi den
designated representative.

STUDENT CORRESPONDENCE
Individual students may not write to anyone in the name of
Hudson County Community Collagdess it is done in an official
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manner by a student organization or approval froroffeial
office of the College.

STUDENT DEMONSTRATIONS
The philosophy of Hudson Community College is to encourage
freedom in expression of ideas presented in schatarljaw
abiding manner. The intention to hold a demonstration and the
names of all its participants must be filed in the Vice President of
Student Affairs' office at least 48 hours in advance of the event.
The statement of intention must include: datee, tiocation,
purpose, approximate number expected to participate, type of
activity involved (i.e., picketing, distributing leaflets, etc.) and the
names of three persons responsible for maintaining reasonable
order
All demonstrations must observe tHBfeing guidelines:

1. All demonstrations mube peaceful and orderly;

2. Demonstrations may not impede the freedom of the
College Community to conduct its affairs.
All demonstrations are subject to reasonable Time, Place and
Manner restrictions imposed bye tice President of Student
Affairs.  Violation of the demonstration policy is subject to
disciplinary action.

STUDENT LOUNGE

Rules and regulations regarding student conduct in the student
lounges can be obtained through@figice of Student Activities

or, found posted in the various student lounges. Please refer to
this conduct code if you have any questions. Anyone found to be
in violation of thesedliciesmay be subject to disciplinary action.
Any questions regarding these policies may call réetobDiof
Student Activities at 3@199or visit the office at 25 Journal
Square,stfloor.

GUIDELINES FOR STUDENT CONDUCT

Hudson County Community College has established itself as an
institution of higher learning that welcomes and embraces people
from all ethnic, social, religious, and economic backgrounds. The
diversity of our college community fosters opportunities for
sharing of different ideas and opinions, and not only promotes
tolerancébut respect and understanding for others who may be
different.

The Student Lounges located at 870 Bergen Avenue, 25 Journal
Square, 87 Sip Avenue, 87 Sip Avenuel6BNewkirk Street
and the North Building at the North Hudson Center provide all
our students an opportunity to interact with one another ard fost
a sense of college spirit, crag$ural understanding, and academic
excellence.

The proper function of these areas is based on the premise that no
one activity interferes with another. Thus, as long as your activities
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do not interfere or impede thetivities of others, you are entitled
to enjoy yourself.

Student Conduct that shows evidence of good intentions, mature

consideration for all reasonable and foreseeable consequences, and

respect for the rights of others should not conflict with the

standards of the College. It is our expectation that HCCC

studentds wil/l abide by the Guidelines ¢
function as responsible citizens.

Loud and Offensive Language will not be tolerated.
Loud Music or Video Games will not be tolerated.
Any inappropriate physical contact will not be tolerated.
Di spose of all ref PgseClean t he proper rec
up after YourselfO
Possession and/or consumption of alcoholic beverages are
strictly prohibited.
Possession and/or use of controlledggaous substances is
strictly prohibited.
Engaging in any form of gambling is strictly prohibited.
Respect all College property.
Students must comply with the reasonable request or direction of
an HCCC College Official. Failure to comply can resultdwvaem
of facilities and exclusion from participation in any events held in
any of the lounges.
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Health and Safety Policies

DRUG AND ALCOHOL FREE ENVIRONMENT

The College is committed to promoting the wellness and positive
selfdevelopment of its student¥he unauthorized use or abuse

of alcohol and the illegal use and abuse of drugs impedes students
from gaining the full benefit of their learning experience and
exposes them to serious illness and health risks. Unauthorized or
illegal use and abuse of giruor alcohol is prohibited at the
College.

The College declares that it will make every effort to provide its
students with an environment that is free of unauthorized use and
abuse of alcohol and illegal drugs. Violations of this policy may
lead to seous disciplinary action.

ALCOHOL

HCCC is an educational institution committed to maintaining an
environment that allows students to fully benefit from their
learning experience and to understand the negative consequences
of the illicit use of alcohol addugs on their lives. In accordance

with the policy approved by the Board of Trustees of HCCC, and

in accordance with Public Law

10%226, the College declares that it will make every effort to
provide its students with an environment that is free of the
problems associated with the unauthorized use and abuse of
alcohol and illegal drugs.

The College is committed to promoting the health and positive
selfdevelopment of its students. The unauthorized use or the
abuse of alcohol and drugs inhibit studenta fttaining the full
measure of their learning experience, expose them to serious
illnesses and health risks and, therefore, are prohibited. The
College wishes to comply with the DiFuge Workplace Act of

1988 41 USCO01 et seq., and other relevanswuntteabuse laws.

HEALTH RISKS OF SUBSTANCE ABUSE

We live in a drugriented society. Drugs have saved lives, greatly
reduced human suffering and improved the quality of life.
Sometimes drugs are misused or abused. Psychoactive drugs act
on the cent@l nervous system. They may increase activity
(stimulants), decrease activity (depressants), or cause hallucinations
(hallucinogens).

Every drug has multiple effects that depend on the properties of
the drug and the dosage taken. When two or more cugkem
together or in sequence, their effects may be stronger than their

additive sum.
The effects of drug use are highly individualized. Drug use or
abuse can affect a personds physical, emo

can cause accidents, illnesheg, dependence, overdose and even
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death. It can cause legal problems, economic problems, school or
work problems, and relationship problems. Drug use and abuse
can cause serious harm.

Listed below are some common health effects of alcohol and/or
drug us and abuse.

Alcohol
Accidents
Blackouts
Cirrhosis of the liver
Fetal Alcohol Syndrome (birth defect)
Gastritis
Heart disease
Mouth, throat and liver cancer
arijuana
Confusion and distortion of time perception
Damaged lung tissue
Decrase in male sexual capacity
Increased heart rate
Loss of motivation
Shortterm memory loss
Tolerance and psychological dependence
Amphetamines
Acute psychoses
Death
Elevated blood pressure
Insomnia
Malnutrition
Nervousness/panic attacks

ALCOHOL AND DRUG RESOURCES AND SERVICES

The Office of the Vice President for Student Affairs and Student
Services Staff are available to assist HCCC students with
educational information, and referral services for alcohol and drug
abuse.

Counselors arevailable to provide students with help in
understanding and identifying factors that may point to abuse of
alcohol or drugs by themselves, family or friends. Counseling is
offered to students who need to take the first step in
acknowledging a problem. ubBeelors provide referrals to
treatment programs and support to students as they contact
outside agencies.

STANDARDS OF CONDUCT
HCCCds rules and regulations specifically
i The consumption, possession, or sale of alcoholic
beverages on campus.
i  The illegal possessj@ale, use or exchange of any drug,
narcotic, hallucinogen or similar chemical agent.
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Local, state and federal laws that apply to underage consumption

and use of drugs and alcohol (including motor vehicle violations)

will be fullyenforced at HCCC. Example of maximum penalties

for specific offenses are:

Driving while under the influence of alcohol or drugs -

(jurisdiction: State of New Jersetf)e third offense can result in

the loss of driver's license for ten years, a $Ihéparfd 180 days

in jail.

Heroin/cocaine distribution - (jurisdiction: State of New Jersey)

- 1/2 ounce to one ounce can result in a fine of up to $100,000 and

five to ten years in prison.

SEXUAL HARASSMENT AND CAMPUS SEXUAL

ASSAULT VI CLOMRAGHTBPOLICY

The Sexual Harassment policy adopted by the HCCC Board of

Trustees in January 1990, statedo me mber of the Coll ege
Community shall engage Farthe sexual har assr
purposes of this policy, sexual harassment is defined as, but not

limited to, unwelcome advances, requests for sexual favors, or

other verbal or physical conduct of a sexual nature.

Pur suant to Public Law 1994 Chapter 160,
Assault Victimds Bill of Rightsdé was ado|
Jersey Commission ongHer Education and lists the rights to be

afforded to victims of sexual assault. The companion document to

the oBill of Rightsé is the Collegeds pol
Students are encouraged to report any incident of sexual

harassment or assauti the Director of Advisement and

Counseling. However, this does not preclude you from reporting

an incident to any appropriate member of the College community,

including any Administrative or Academic Officer, e.g., College

Vice Presidents, Deans, Dioest or other direct Supervisors.

Our objective is to provide a safe, confidential and appropriate

place for victims to report and discuss their concerns.

You may obtain a copy of the Collegebds St
from the Vice President for Studehffairs Office at 70 Sip

Avenue, Jersey City.

Campus Sexual Assault Victimds Bill of Ri
Introduction

A college or university in a free society must be devoted to the

pursuit of truth and knowledge through reason and open

communication among its memse Academic communities

acknowledge the necessity of being intellectually stimulating where

the diversity of ideas is valued. Its rules must be conceived for the

purpose of furthering and protecting the rights of all members of

the college or universitgmmunity in achieving these ends.

The boundaries of personal freedom are limited by applicable state
and federal laws and institutional rules and regulations governing
interpersonal behavior. In creating a community free from
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violence, sexual assaull annconsensual sexual contact, respect
for the individual and human dignity are of paramount importance.
The State of New Jersey recognizes that the impact of violence on
its victims and the surrounding community can be severe and long
lasting. Thus, ihas established this Bill of Rights to articulate
requirements for policies, procedures and services designed to
insure that the needs of victims are met and that the colleges and
universities in New Jersey create and maintain communities that
support huran dignity.

Bill of Rights
The following Rights shall be accorded to victims of sexual assault
that occur:
Aon the campus of any public or independent institution of
higher education in the state of New Jersey, and
Awnhere the victim or alleged pergetras a student at the
institution, and/or
Awnhen the victim is a student involved in arcarffipus sexual
assault.
Human Dignity Rights
Ato be free from any suggestion that victims must report the
crimes to be assured of any other right guaranteedthizd
policy
Ato have any allegations of sexual assault treated seriously; the
right to be treated with dignity to be free from any suggestion
that victims are responsible for the commission of crimes
against them
Ato be free from any pressurenfrcampus personnel to:

fi report crimes if the victim does not wish to do so

i report crimes as lesser offenses than the victim perceives
the crime to be

i refrain from reporting crimes to avoid unwanted personal

publicity.
Rights to Resources On and Off Campus

Ato be notified of existing campus and community based

medical, counseling, mental health and student services for
victims of sexual assault whether or not the crime is
formally reported to campus or civil authorities

Ato have access to campesinseling under the same terms

and conditions as apply to other students in their institution
seeking such counseling

Ato be informed of and assisted in exercising:

i any rights to confidential or anonymous testing for
sexually transmitted diseasesmamimmunodeficiency
virus, and/or pregnancy
any rights that may be provided by law to compel and
disclose the results of testing of sexual assault suspects for
communicable diseases.

=1}
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Campus Judicial Rights
to be afforded the same access to legatames as the
accused
Ato be afforded the same opportunity to have others present
during any campus disciplinary proceeding that is allowed
the accused
Ato be notified of the outcome of the sexual assault
disciplinary proceeding against the accused
Legal Rights
Ato have any allegation of sexual assault investigated and
adjudicated by the appropriate criminal and civil authorities of
the jurisdiction in which the sexual assault is reported
Ato receive full and prompt cooperation and assistance of
campus personnel in notifying the proper authorities
Ato receive full, prompt, and victsansitive cooperation of
campus personnel with regard to obtaining, securing, and
maintaining evidence, including a medical examination when it
is necessary to peege evidence of the assault.
Campus Intervention Rights
to require campus personnel to take reasonable and necessary
actions to prevent further unwanted contact of victims by their
alleged assailants
Ato be notified of the options for and providedstesce in
changing academic and living situations if such changes are
reasonably available.
Statutory Mandates
AEach campus must guarantee that this Bill of Rights is
implemented. It is the obligation of the individual campus
governing board to examirresources dedicated to services
required and to make appropriate requests to increase or
reallocate where necessary to ensure implementation
A Each campus shall make every reasonable effort to ensure that
every student at that institution receives a adpyhis
document
Not hing in this act or in any O0Campus Assau
developed in accordance with the provisions of this act, shall be
constructed to preclude or in any way restrict any public or
independent institution of higher edigatin the state from
reporting any suspected crime or offense to the appropriate law
enforcement authorities
Adopted in 1995 by the New Jersey Commission on Higher Education,
Pursuant to P.L. 1994 Chapter 160.

SMOKE-FREE ENVIRONMENT

Smoking is not perttéd in any HCCC facilities. This policy has been
adopted to comply with NJ Public Law 1989, Chapter 96, concerning the
regulation of smoking in buildings operated by schools, colleges,
universities, and professional training schools. Students wholfey t

the policy may be subject to disciplinary action by the Office of the Vice
President for Student Affairs.
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General Information

COLLEGE CATALOG

Copies of the College Catalog are made available to students so
that they may familiarize themselves watbrmation such as
curriculum requirements, course descriptions, complete policies
and procedures, etc. It is the responsibility of the student to
familiarize him/herself with the College Catalog. Students may
pick up a copy of the College CatalodgénEnrollment Services
Center, the Student Services Office at the North Hudson Center,
or through various offices throughout the institution.

PARKING

The college does not have student parking lots. There are
however, several paid parking lots in the db8quare areathe
following Journal Square locati@rBergen Avenue Parking (871
Bergen Avenue), ImparlSquare Ramp (801 Pavonia Avenue,
behind Lowes Theatre), Impark (130 Sip Avénaeross the
street from Culinary Arts) and Central Parking System&0

Jones Street & Enos Place; 88 Sip Ave.) For a detailed list and
more information please visit the Front Information Desk at 25
Journal Square

SCHOOL CLOSINGS

For school closing during inclement weather calv2202100
(press #5) and listdar radio announcements on WINS 1010 AM,
WABC 770 AM, WMCA 570 AM and WADO 1280 AM.

SHUTTLE SERVICE

I n order to facilitate a studentds abilit
City Campus, the North HuSitson Center, and
locations a shuttkervice is provided. The shuttle service between

the North Hudson Center and 25 Journal Square is made available

during the fall and spring semesters, Monday through Friday. In

the evening the shuttle will stop at Dickinson High School and

Emerson HighSchool while traveling to and from 25 Journal

Square. The shuttle service is available to HCCC

students/staff/faculty with a current HCCC ID.

The shuttle departs from Sip Ave., directly in front of the entrance
to 25 Journal Square and from the SoutldiBgiat the North
Hudson Center. Schedules for the shuttle can be obtained from
the Safety and Security Office at 25 Journal Square, lower level, and
is posted at various locations throughout the College. The Safety
and Security Office can be reache(@@t)3634080 The shuttle
makes absolutely no unscheduled stops.
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WEB SITE
Visit the Hudson County Community College World Wide Web
Site at:http:/ /www.hccc.edu

Appendix I. Equal Opportunity Statement

Hudson County Community College (HCCC) is committed to a
policy of equal opportunity and ndiscrimination against
individuals on the basis of personal beliefs or characteristics such
as political views, religion, national or ethnic origin, race, color,
gender, sexLarientation, age, marital status, veteran status, or
disability unrelated to job or program requirements.

Questions regarding the equal opportunity policy and compliance
statement may be directed to the Office of Human Resources, 26
Journal Square, Jarsity, New Jersey 07306.
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Appendix Il. HCCC Quick Reference Guide

(Campus Information Switchboard [201] 714 i 7200)

. . . - Extension
Information On... Office/Location| Building (360 Exchange
unless noted)
Absence Due to Instructor/Division Academic
lliness/Death in Family Dean Office
Absenpe from Instructor Faculty Office
Examinations
Academic Advising Adwsement & 70 Sip Ave 4150
Counseling
Academic Calendar Academic Affairs 70 Sip Ave 4010
Academic Policies & Academic Affairs 70 Sip Ave 4011
Procedures
Accidents Security 25 Journal Sq. 4080/4084
Activities Student Activities 25 Journal Sq. 4195
Center for Academic
Adding/ Dropping Classes | Student Success 70 Sip Ave 4150/4152
[Enroliment Services
Address Change Registrar 70 Sip Ave 4121
Admissions- Day/Evening | » 4 iccions 70 Sip Ave 4110
Session
Alcohol/ Substance Abuse | Advisement& 70SipAve | 41504152
Counseling
Alumnl Association/ Development 70 Sip Ave 4005
Relations
Archives Library 25 JS()(;JrnaI 4360
ATM Machine Independence Bank 70 Sip Ave
Audio Visual Equipment Library 25 Journal Sg. 4360
Books and Supplies College Bookstore 26 Journal Sq 4393
Bulletin Boards- Approval Student Activities 25 Journal Sq. 4195
to Post on
Career Planning Careler & Transfer 70 Sip Ave 4184
Services
. Center for Academic
Change of Grade, Major or Student Success 70 Sip Ave 4150/4152/4110
Session .
[Enroliment Services
Print-out of Class Bursar 70SipAve | 4102/4103/4104
Schedules
Closed Class Petition Instructor Faculty Office
Clubs and Organizations Student Activities 25 Journal Sq. 4199
Commencement Student Activities 70 Sip Ave 4195
Information
Complaints (Judicial) . .
Against Students Student Affairs 70 Sip Ave 4020
Computer Labs 2nd floor 870 Bergen 4356
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Copy Machines Library 25 Journal Sq. 4360
Courses Taken at Other Transfer Evaluator 70 Sip Ave 4148
Schools

Cultural Events Student Activities 25 Journal Sq. 4195
Diploma Distribution Enrollment Services 70 Sip Ave 4110
Disabled Student Dlsablllty Support 70 Sip 4157
Concerns Services

Educational Opportunity 25 Journal

Fund EO.F. Sg. Rm. 315 4180
Emergencies (24 Hours) Security 25 Journal Sg. 4080/4084

Emergency Closing of
Campuses

Tune to Radio Stations:

WINS 1010AM; WABC 770AM; WMCA 570AM; & WADO

1280AM (Spanish) or

call (201) 714-7100

Employment- Career & Transfer .

Internships/Post Graduation | Services 70Sip Ave 4184

Employment- F/T- On-

o Human Resources 26 Journal Sq 4070

Campus Listings

Financial Aid Student Financial 70 Sip Ave 4200
Assistance

Going to 4yr School & Career & Transfer .

Obtaining Scholarship Services 70Sip Ave 4184
Instructor/Division '

Grade Appeal Dean Faculty Office

Grade R.EPOHS/ Registrar 70 Sip Ave 4121

Information

Graduation Date,

Deadline, and Enrollment Services 70 Sip Ave 4110

Requirements

Grievance Procedures Student Affairs 70 Sip Ave 4020

Health/ Immunization Registrar 70 Sip Ave 4121

Records

Honors Program Academic Affairs 70 Sip Ave. 4010

Identification Cards Enrollment Services 70 Sip Ave 4110

Iliness (on-campus) Security 25 Journal Sg. 4080/4084

Incidents Security 25 Journal Sg. 4080/4084

Incomplete Grade Instructor Faculty Office

Instructional Technologies | Center for 70 Sip Ave 4302

(Faculty) Innovation

Judicial Affairs Student Affairs 70 Sip Ave 4020

Leadership Opportunities | Student Activities 25 Journal Sq. 4195

Learning Communities Academic Affairs 81 A?/g Sip 4162

Leave of Absence Adwsem_ent & 70 Sip Ave 4150/4152
Counseling

Letter Request/ . .

Verification Registrar 70 Sip Ave 4121

Library Hours Library 25 Journal Sg. 4360

Literary Magazine Student Activities 25 Journal Sq. 4199

(Tapestry)

Loans/ Verification Student Financial 70 Sip Ave 4200
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Assistance

Lock Outs (Offices) Security 25 Journal Sq. 4080/4084
Lost and Found Security 25 Journal Sq. 4080/4084
Mail Services Customer Service 25 Journal Sq 4685
Make-up Exams Instructor Faculty Office
Maintenance Facilities 70 Sip Ave 4686
Matrlgulatlon Adwsement & 70 Sip Ave 4150/4152
Requirements Counseling
Name Change Registrar 70 Sip Ave 4121
. Technology &
Network Services Instructional Support | 70 Sip Ave 4332
(Technology)- Helpdesk )
Services
Newspaper (The Orator) Student Activities 25 Journal Sg. 4199
North Hudson Campus Student Services 65813 EZ?lk 4600
Parking Decals Security 25 Journal Sg. 4080/4084
Photocopying Library 25 Journal Sg. 4360
Presi dent &g FourthFloor 70 Sip Ave 4004
Probation (Academic) Advisement & 70SipAve | 41504152
Counseling
Center for Academic
Program Changes Student Success 70 Sip Ave 4150/4152
[Enroliment Services
Center for Academic
Registration Student Success 70 Sip Ave 4150/4152/4110
[Enrollment Services
Room/ Area Reservations | Facilities 25 Journal Sq. 4686
CASS/Enrollment .
Schedule Changes . 70 Sip Ave 4150/4152/4110
Services
Scholarships Development 70 Sip Ave 4004
Security (24 Hours) Security 25 Journal Sq. 4080/4084
Sexual Assault/ Sexual Student Affairs 70 Sip Ave 4020
Harassment
On Campus:
Student Financial
Student Employment: Assistance . FA 4200
Off Campus: 70SipAve/ | ~rrec 4152
Career & Transfer
Resource Center
Student O rganization Student Activities 25 Journal Sq. 4195
Information
TAG Certfication Student Financial 70 Sip Ave 4200
Assistance
Transcript Request Enrollment Services 70 Sip Ave 4121
Transfer_ Credits/ Enrollment Services 70 Sip Ave 4148
Information
Tuition Payment Bursar 70SipAve | 4102/4103/4104
Information
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Tuition Reimbursement Bursar 70 Sip Ave 4102/4103/4104

Tutoring Services Tutoring Program 25 Journal Sg. 4187

Unfair Treatment in Instructor/ Division Academic

Course Dean Office

Verification of Enroliment Enrollment Services 70 Sip Ave 4121

& Attendance

Vet er ands | EnrollmentServices 70 Sip Ave 4135

Web (Home) Page Webmaster 70 Sip Ave 4334

Withdrawal from College CASS/EnroIIment 70 Sip Ave 4150/4110
Services

Work Study Student Financial 70 Sip Ave 4200
Assistance

Yearbook (Reflections) Student Activities 25 Journal Sq. 4195
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Appendix .
FALL 2009 ACADEMIC CALENDAR

Registration d Add/Drop Date

In-Person Registration April 01-Sept 01
Late Registration Aug. 28-Sept 01
Add/Drop Period Sept. 3- Sept. 10
Last day to Add/Drop at Off-Site Centers Sept. 17
Last day to Add/Drop at Kearny Sept. 24
Classes Begin

Math/Algebra Express classes Aug. 18-21
Classes begin at HCCC @ Journal Square & NHC Campus.  Sept. 2
Culinary Day & Evening classes begin Sept 2
Classes in Bayonne & Secaucus begin Sept.10
Classes in Hoboken begin Sept.14
Classes in Kearny begin Sept 22
Last day to Withdraw from a course and receive a W grade

Last day to complete official withdrawal Nov. 10
Classes End/ Exam Dates

Mid-Term Exam Oct. 22i Oct. 28
Last day to submit Mid-term advisory grades Nov. 2
Last classes and/ or Final Exams Dec. 157 Dec. 21
Last day to submit Final advisory grades Dec. 24
Classes in Session

Columbus Day Oct. 12
Election Day Nov. 3
Veterands Day Nov. 11
No Classes

Labor Day Sept. 1
Convocation T No day classes Sept. 23
No evening classes Nov. 25
Thanksgiving Recess Nov. 26 T Nov. 29
Commencement

Deadline to file Degree Completion Audit for May 201@raduatiobec. 04

Note: The College reserves the right to modify the calendar.
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Appendix IV.
Spring 2010 ACADEMIC CALENDAR

Registration 6 Add/Drop Dates

In-person Registration Nov. 2-Jan 21
Late Registration Jan. 19-21
Early Fall & Summer Registration (Program Ready Students) Apr. 01
Add/Drop Period Jan. 227 Jan 29
Last day to Add/Drop at Off-Site Centers Feb. 8
Classes Begin

Winter Intersession Jan. 471 19
Classes begin at HCCC @ Journal Square & NHC Campus Jan. 22
Culinary Day & Evening classes begin Jan. 22
Classes in Hoboken begin Feb. 1
Classes in Secaucus begin Feb. 1
Classes in Bayonne & Kearny begin Feb. 2
Last day to Withdraw from a course and receive a W grade

Last day to complete official withdrawal Apr. 1
Classes End/ Exam Dates

Mid-Term Exam Mar. 12-18
Last day to submit Mid-term advisory grades Mar. 23
Last classes and/ or Final Exams May 117 17
Last day to submit Final advisory grades May 20
No Classes

Martin Luther King Jan. 18
President 6s Day Feb. 15
Spring Recess /Easter Recess April 02-11
Commencement May 26
Memorial Day May 31
Commencement

Graduation for the Class of 2010 May 26

Note: The College reserves the right to modify the calendar.
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